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 89: / 5;&+$10 <+=94$10)Hardware.( 

  ! "#$%& '$() *+& ',-#(+& .#/01(+& "$23:_ 

1.   +>&?0 <0&)9)Input Units  ( @A:-                                          

♣  4,3#5(+& 60+)Keyboard(  

♣  78#5+&)Mouse( 

♣   309+& :#2;+&)Microphone( 

♣   <0=+& 4$#(+&)Scanner( 

♣  &8,(#1+&. 

2.  B0*>?0 <0&)9)Outputs Units ( @A:_ 

♣  '>#>+&)Monitor( 

♣  .#/#,?+& @8#A)Data Show( 

♣ 'A#($+&)Speaker( 

♣ +& 'B?#:)Print( 

3.  5;C4*$10 5,1+'$10 %&)9)CPU ()9D10 95 E8: )Mother board( 

4.  F0*"80&G+6$10 #;C>H10 %&)9)Disk ( @A F0*"I0 #$ J09=: K3L M+=A:_ 

 5$N$ 5O)3$: - ,/ C)+& 'D#$(+& E#,% 7-D0' .,#?+&  ! BYTE 
1K.byte=1024 byte =210 byte 
1Mbyte=1024 K.byte=220 byte 
1 G.byte=1024 M.byte=230 byte 

v   F;9+& G82+&  )Hard Disk  (   ! ',/C)+& H3B$040Gb 0& 80GB 

v  I8(+& G82+&)Floppy Disk ( 8&-2(? I8(+& G82;+ ',/C)+& 'D#$(+& E#231.44 M.byte  

v  :0J=(+& G82+&CD  ! H+ ',/C)+& 'D#$(+& 700,750 M.byte G8% :0J=(+& G82+& ;+ 7K&82

:2L. 

5 .+& .&81&MMemory   .&81&M+& I( I,A0/ -N0,: 

 O :  RAM @P09.'10  9Q910 %*40RRandum Acsess Memroy :   "0ND? -N0308 -16-

32-64- 128- 264  Mb )   .,#? #1,(( 

F :ROM S7T %20*710 %*40R Read Only Memory  

 +;=+L / 5,$*!10 <+=94$10)Software. ( 

  +L1+L / E&>H6$10)users. ( 
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>(?6@=%"/3A%'"User Interface  

 I0133  "#P/ *;A Q(B, RM+& 830,?(1+& Q,J>3 -B? 8SP3  3+& "-)3$(+& 'SN&0Windows XP :-  

 1 :   9: UH4$10 VS6DeskTop: -     'T>#>+& 'T,5;) IT( I013, F31(+& 4:$0Background   T!0 

+& '>#> 0 ML&0/+& ',2? U;) 8SP3  3+& *;A R03D38+& I( 'A0(N( C0(  Icons F31(+& 4:$ .#/01,& "$230 

 *+& : ',$,<8 .#/01,&Main Icons ',0/#V .#/01,&0 Secondary Icons  
 

      2 :  9: E+N$10 S;*.Tasks Bar :- '>#>+& Q5$O -N0, :,8> 0!0 ):,8>;+  =&83LW& X%0(+& 0!0( 

 *;A R03D,   8C Start        Y(&8?+&  K-? 8C 0!0    ,(,+& 'SN I( R03D,0        *+& 830,?(1 I( #!--A U;3), C0(8 *;A I

 C(80 'J;+& C(80  'A#$+& C(8  ! C0(8+& ZM! I(0 [8)& .09+& Sound     ZMT! IT( @TB? -TN3 I& I1((0

 [8)W& C0(8+& I( #!8,\ #=,& -N3 0& C0(8+& 
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20BC6D%"E4F*G"Turn Off Computer:- 

           >3 U#2,]TT     *;A 82// 830,?(1+& Q,Jstart   (<#% 8SP3 ^,D? TT ! I( 'T    8T(_& *T;A 8T2// '(<#2+& ZM

Turn Off Computer>3 U#2,` T8C? H,;A 82/+& -/A 830,?(1+& Q,J   D3 7MTL#/ 8TSP3 8$,_& E0#(+& TTTT R0

 'B?8&  ! 8(&0O: 

1 . Turn Off `:K#5 830,?(1+&  :H,;A 82/+& -/A  0,?(1+& C#SN ab\#? "02,   I0- RO #T,3&M0 'T/(c '2,8:? 83

  Q,J>3+& 6#35( *;A :J=;+ 'N#D+& power [8)& 78(      'TD035( .T/#1 &M& MTL&0/+& XT,(N a;J? "02,0 

 'D035(+& Y(&8?+& Q)&- .&8,J3+& P5D? "23 "+ &M& .&8,J3+& P5D -,1d3 X?8(  :B,0. 

2 . Restart   ;W.H %&+GX  : "02,       3&M RO I(c Q1>? 830,?(1+& K#5:#?          [8T)& 78T( 830,?(1+& Q,J>3 -,B, "V #,

.        L 8(_& &M! I( -#53$,0  3           830T,?(1+& Q,J>3 7-#A& I1(,0  830,?(1+& C#SN+ Q9D3  3+& U%03+& .W#D 

QO I(case 6#35( "&-)3$#? Restart  6#35(+ 80#N( I01, RM+&0 Power 8J9& I01, H(ND I1+ . 

3 .  Stand by@S+;H)0 YZ9 : QBN, 8(W& &M!0 Q%& '%#: e;S3$, 830,?(1+&     G8T2+& ab\fT? "0T2, ^,D

F;9+&   '>#>+& RO @8B+& .&-D0      e8TD3 I& [0T$ eT,;A #( 830,?(1+& *;A Q(B;+ 7-0B+& -,83 #(-/A0

 E0#(+&. 

4 . Cancel         ab\]& ',;(A  J;, H,;A 82/+& -/A 8(O K#J+` 0O      F08S+& 6#35( :J= I1(,0 Esc     'TD0+ IT( 

 8(& K#J+W 4,3#5(+&Turn Off C0-/,0+& "#P/ *+& 7-0B+&0 .  

5$N$ 5O)3$// X?8( 8#SP& I1(, Turn Off computer  !0 ',/#V '2,8: I(  : I,D#35(+& "&-)3$#?Alt + F4 
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"

"HI%J)D4!"+KL6D%"
    RT09=10 VHT: -  

1 . '2,8:? ) Double Click ( 82/+#? *;A 8C? 'B?#33(0 ',+#33( I,382/ 7ML#/+& C(8    8T$,_& E0#T(+&  *T;A 

 #SD3L -&8(+& 7ML#/+& C(8.  

2 .  '2,8:? (Single Click RO 7ML#/+& C(8 *;A -85(+& 82/+#? R&  #!-T,-D3)  Select (     *T;A :JT=/ "TV 

 6#35(+&EnterD0+ I( '4,3#5(+&  . 

3 . #2+& ZM! I( '(<#% 8SP3 I(,_& E0#(+&8C? 82/+#? 8(_& *;A 82// '(<Open8C?  8$,_& E0#(+&. 

 5O)3$5$N$: #(( "#S(+& :,8> *;A #S? G#) 8C 8SP,$ 7ML#/ RO 43L -/A   781&M+&  L 7-0N0( #,+#D #S/&  /B,  

RT09=10 /3[X T :- 

1 .  '(bA *;A 82/+#?XI&0/B+& :?&8  L 7-0N0(+& . 

2 .        0(+& 7ML#/+& "$& *;A I(,_& E0#(+& 8C? 82/+#?           8T(_& *;A 82// '(<#% 8SP3 "#S(+& :,8>  L 7-0NClose 

8$,_#? ab\` 0O. 

3 .                    'B,8T$ 'T(<#% 8SP3$ 7ML#/+& 8C *;A "#S(+& :,8> 0& I&0/B+& :,8 *;A :J=/ E0#(;+ I(,W& 8C+#? 0&

 8(W& #S/( 8#3)/close.   

4 .  D0+ I('   *;A :J=+#? 4,3#5(+&    I,D#35(+&  Alt+F4     /#1 &M`0 7ML#/+& a;J,   ( ML&0/+& X,(N .   7ML#/ 8SP3 '2;J

 RO Q11 C#SN+& ab\`Turn Off Computer.  

 #94H; S;*. @H80 #$ #09='10:- 

1 . 7ML#/+& "$& 8#$,+& 'SN I( #!C(80  . 

2 .  8,J93+& 8C0  0&Minimize              4:T$ I(  53)3 7ML#/+& QBN, 8$,_& E0#(+& 8C? H,;A 82/+& -/A 8,J93 

     L 8!#P "$W& :2L  2?,0 F31(+&             TL -0N0(+& #S($& *;A 82// 7ML#/+& @8A g#N83$W0 I&0/B+& :,8>  

8$,_& E0#(+& 8C? 7-D&0 782/ "#S(+& :,8>. 

3 .  8,?13+& 8C Maximize  1              ITA 78#T?A '(bB+& 4?93 #!-/A0 '>#>+& b( 7ML#/+& QBN, #S,;A 82/+& -/A

 "ND+#? 7ML#/+& @8B3 H,;A #/82/0 '>#>+& b( ./#1 &M`0 I,B?8(8J9(+&. 

4 .  T ab\` 0OClose7ML#/+& a;J, H,;A 82/+& -/A  . 

RT09=10 M;*)H : 

      *;A 82// 7ML#/ RO e,8D3;+ I&0/B+& :,8> 82/+& 8&8(3$& X( FD$/0 8$,_& E0#(+& 8C? ).bLh&0 FD$+&( 

RT09=10 E,) *;WH:  

                ML#/+& -0-D 8#:O -D& *;A E0#(+& QBN/ 7ML#/ RO "ND 8,J3;+            I,T$&8 0M -0T$& "ST$ *+` Q0D3, ^,D? 7

 82/+& 8&8(3$& X( FD$/0. 

 !"#$  :'>#>+& b( I013_ I` FN, #S(ND 8,J3 0& 7ML#/+& e,8D3 Q?%. 
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  +L$ // *H9;!$410 C+N, %RT+= @A %RT+=10 +=A RT09=10 <+=94$ \DGMY Computer 

 
 
 

 ! "$&%( )*,%( -/02 
Hard Disk  3567%( )*,%(

9;  (<<< )*,%( 6=;! ?A
 ?%( B9,2 6DF GF  H$IA%(

 HF C69K( L9AM 
C : ,D : ,E:  , F: , G: 

 NG/=A%( )*,%( -/02
Compact disk  drive  O*A%( )*,%( -/02

Floppy  disk  drive 

O(GDP%( Q;*1 
Title bar 

R(G,%( Q;*1B  
Menu  bar 

O(GDP%( Q;*1 
Address  bar 

4( ST( Q;*1 
Tool  bar 
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%D/MN4F"/-*O@D%""D:6K=%"PQ@"
',3Wc 8(&0_& R0D3 '(<#% 8SP3 I(,W& E0#(+& 8C? F31(+& 4:$ *;A i&8L Rd? 82/+& -/A:- 

1 .  8(_&Arrange Icons By  RO 8#T,3)W C0(8+& F,383;+ .&8#,3)& X?8O e#/!0 F$D C0(8+& F,383 

  ! a8:+&0  8$,W& E0#(+& 8C? #S,;A 82// '2,8::-                                        

  NameR-N?_& Q$;$3+& F$D C0(8+& F38, "$W&        . 

    Size,/ C)+& 'D#$(+& F$D C0(8+& F38, "ND+&' 8J9j+ 8?1_& I(  

Type  #SA&0/O F$D C0(8+& F38, g0/+& .&-/3$(+& "V .&-;N(+& "V ',$#$_& ML&0/+& C0(8? O-3?&                 .                  

Modified  FTT38, k,8#TT3+& FTT$D       ̂ -TTDj+ "-TT%_& ITT( #TTS/,C)3 k,8#TT3 FTT$D C0TT(8+&                                                                  .

Auto Arrange  "#(O I#1 &M`  <#2;3 F,383   MTL&0/+& C0(8 e,8D3 ',9#) -25/ U0$ 49 '(bA 8(_& &M! 

 "+ &M`0              ? H,;A 82// C(8 RO e8D3+0 C0(8+& e,8D3 X,:3$/ U0$ 49 '(bA H(#(O I13       XT( FDT$/0 8T$,_#

82/+& 8&8(3$& 

Show Desktop Icons&M& F31(+& 4:$ C0(8 @8A    FT31(+& 4:$ C0(8 QBN, 49 '(bA H(#(O I#1

 SP3 49+& '(bA F31(+& 4:$ C0(8  5), U0$ 49 '(bA H(#(O I13 "+ &M`0 '=08B(   8CT? 82/+#T?  53)30 8

8$,_& E0#(+&.  

 
 
 
 
 
 
 
 
 
 

2 .  8TTTT(_&Refresh    82/+& -/A ^,-D3 

'?$#D+& Q(A :,>/3 7-#Af? "02, H,;A )  RO7-#A` 781&M+& I( .#/#,?+& K&8%  (. 

3 .   8(_&Properties           <#T9)? "1D3T3 '9#) 7ML#/ 8SP3 H,;A 82/+& -/A G<#9) G     C#TSN+& @8TA 

     ;1 Q1 .#(;1 '$() *;A R03D30            MTL&0/+&0 #TS? '9#) 7ML#/ 8SP3 8$,_& E0#(+& 8C? #S,;A 82/+& -/A '(

  !:- 

  

§ Themes   0&       X,(#N( 0& F31(+& 4:$ .#($       @8TB;+ 7-0TN0(+& .&8#,3)W& *;A Q-30     T!0 

 I,A0/Windows Xp  0! 8)W& g0/+& 0 Windows classic . 
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§  Desktop UH4$10 VS690  330     ;A 82// '>#>+& ',5;) 8,J3? "1D*   809+&       XT?8(  TL 7-0TN0(+&

 ',5;)+& '/#)  L -0N0(+& -8$+& Background  I,8T(_& -D& *;A 82// "V Z-,8/  3+&  Ok  8T,J, 

          7ML#/+& a;J,0 ',5;)+&Apply   2?,0 ',5;)+& 8,J,  8)O a,?:3+ 'D035( 7ML#/+&    *T;A 82/+& -/AT 
 8C0O ab\]&8C   Cancel`J+K#O W8( R8&0D+& X?8(+& I(   *T;A :J=+#? 4,3#5(+& 'D0+ I( 0& 

   F08S+& 6#35(Esc     ',5;)+& 8,J3? "02, I+ U0$             *T;A 8T2// 'T,5;) I0-? F31(+& 4:$ #/-8O &M&

  8#,3)W&None              8#,3)W& *+` F!M/ I0;+& 8,J3+0 I0+ ',5;)+& QBN, U0$ #!-/A0 ',5;)+&  J;,L b? 

Color;+& *;A 82//0 *;A 82// "V Z-,8/ RM+& I0Apply 0O  Ok I& PDb/    I0T13 80T9+& @B?

               80T9+& @TB? -N03 I1+ #!8#,3)& -/A '>#>+& KQ( RO '>#>+& 8?1 *;A 8SP3 ^,D? 8,?1 "ND?

                'T>#>;+ '?T$/+#? #SB%0( 0& #SB=0(? "1D3;+ .&8#,3)& ^bV #S+ 809+& ZM!0 8,J9+& "ND+& .&M

I(= 7-0N0( .&8#,3)W& ZM!0 X%0(+& Position !0  ) Center   :T$0  TL 7809+& 8SP3 RO 

    '>#>+&- Tile            '>#>+& j(3 *3D 809+& 8&813? "02, H/& Z#/B(0 F/#N3 RO l Strech    8T,?13 RO 

 'D=&0 8,\ I013 #SPDb/ I1+ '>#>+& 8?1 *;A 7809+& 8,?13? "02, ^,D?  ( e,-+ ./#1 &M& m 

 

PDF created with pdfFactory Pro trial version www.pdffactory.com

http://www.pdffactory.com


  

 

  !"#! "$%&'( / )*+,! -./0                                                    9 

 
 

     #(& -D&  L 7-0N0( '/,B( 7809  I013 Id1 bV( IC)+& I1 I8(+& G82+& *;AFloppy  "#T$%& -D& 0& 

 F;9+& G82+&Hard Disk QV( C: 0& D: 0&   ..    :0JT=(+& G8T2+& *;A I013 I& I1((0Cd 

Rom          -D& *;A 7-0N0(+& .&-;N(+& -D&  L I013 Id1 0&     ZM! g&0/&     G&8T%W&  5]O)3$    XT%0(+&  

09 -;N(+& 0! 809+& I,C)3+  =&83LW& 8My Picture  'T,5;)  7809+& ZM! QBN3 I& .-8& &M#L   

 F31(+& 4:$+ 8C+& *;A :J=3 I& FN, e/#LBrows   XT%0( RO I#1( 8SP, RM+& X?8(+& I( 8#3)30 

 7809+&Look in G82+& *;A 7-0N0( 7809+& nbV(  L ^D?+& 0&  L 8P/+& RO C: 8#3)3$ I( e/#L 

 '(<#% I(Look in  G82+& C:+M -B?  8C+& :J=3 "V 7809+& --D3$ eOpen   
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§  Screen Saver5.+. ^"9H10: -   "&-)3T$& I0-? ',/(C 783L '?$#D+& e83 -/A 8SP3 '>#>  ! 

  82/ I0-? RO +&   D0+ 0& E0#(' 4,3#5(+&         *;A 82// 7ML#/+& ZM! I(      D+& .#T>#>+& g&0T/& -D&8  'T,1

% I(= 78L03(+& '(<#Screen Saver 8(_& I(0 U%03 '>#> I013 #!-,8/  3+& Wait  8#TP3/& 0O 

             ,#S/ W#( *+& '2,%- I( --D3  !0 U%03+& '>#> 80SP+ '(Cb+& ',/(C+& 7835+& --D/'     *T;A 82// "V 

Apply  0O OK+& g0/ 8#,3)& -/A  ',18D+& '>#> None  UT%03+& '>#>  J;, U0$ b?  g&0T/&0 

TT>#>+&TTTV(  TT! .# Q) Flower  3D  0 Windows  Xp 0  3D text 0 3D Max  0

Marquee(   g0T/ I( ',18D+& '>#>+& 8#,3)#? .(% &M& Flower  3D     8T,J3 e3A#:3T$#? I#TL

-A`        8C+& 8#,3)#? e+M0 '>#>+& ZM! G<#9)0 .&-&Setting         T!0 .&8#T,3)& 7-A -N3$ Color 

"1D3;+ >#>+& I&0+#? TT!0 ',18D+& 'TT#S,L #/!    .&8#T,) ^bV  )   Cheacker Board   0

one side  0  One Color ( '/#) I( Q1>+#? "13+& I1(,0Shape )  Z8#3)3 Id1Cub 0& FB1( 

Cylinder 0& '/&0:$& Pyramid  0&   Spring(    *T+&  T$-/S+& Q1T>+& Q,0D3? "023 I` I1(,0 

          8#,3)W& '/#) 8#,3)& Qb) I( 78!C 0& 7-80 Q1>Bloom  )3 0&      ',18D+& '>#>;+ Q1>+& "ND 8#3

  I(  '/#)Size          'SN I( :,8>+& *;A 8SP, RM+& X?8(+& FD$? Small     0&  18D+& Q1>+& 8,J93+ 

 'SN I(Large  "ND 8,?13+   18D+& Q1>+&.   'T,18D+& '>#>+& .83)& &M& #(&3D Text   T!0 

   ',18D '>#>          eT+M0 "-)3$(+& G/+& &M! 8,J3 I1(,0  -#B?W&  VbV G/+    8CT+& *T;A :JT=+#?

Setting  .&-&-A&    T!0 G/T;+ .&8#,3)& PDb/ .&-&-AW& X?8( I(0 )Time   0& Text (  RO

            8#T,3)#? eT+M0 G/+& 8,J3 0&  830,?(1+& C#SN .%0 RO .%0+& 0!  18D+& G/+& QBN/ I& I1((

,-D3? G/+& 4$(/ Q,:3$(+& I(0 G/+&- 6#35( :J=/ "V Z delete& 4,3#5(+& 'D0+ I(   "TV F031(+

 Z-,8/ RM+& G/+& F31/IO ',18D+& '>#>;+ 8SP,    I&80-T+& g0T/ 8#,3)&0Rotation type  ZMTS+ 

    !0 '>#>+&g&0/O QV(  ) Spin    ?+0+ 0O     o 0& X,8T$ I&80- See-Saw   0& Wobble    0& FMT?M3, 

Tumble F;2>3,  (#=,O0 8#,3)& I&0+O I( ',18D+& '>#>+& Surface Style 'T>#>;+ 4:$+& :(/  

  -D&0 I0+ #(& I01,0Side color  I0T+ I01,0   T9#98   #T(` &M`     GT9)( I0T+ #T/83)& 

Custom  X?8( 8SP,$ I&0+_& p8-3 I( I,B( I0+ 8#3)/+ I&0+_& 0O 8#,3)& Texture   8#T,3)W 

           ! [8)& q#(% #=,& *($, 0&  I&0+& :,;)Marquee         'T>#>+& ZMT! .&-&-A& Qb) I( I1(,0 

  '>#>;+ G/+& 8,J3              ',?8B+& 'J;+#? '?#31+& #/-8& &M& ',?8B+& 'J;+#? G/+& F31/ I& I1(, #/!0 ',18D+& 

   I,D#35(+& :J=/Alt+Shift             'SN I(  I,D#35(+& :J=? RC,;1/W& *+& Q,0D3+& 0& 8#$,+& 'SN I( 

 8#$,+&Alt+Shift I( ',5;);+ Z-,8/ I0;+& 8#3)/ ',5;)+& I(0 Background  I(  #=,O0 
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§ Appearance *NO$10 :            I,(#TP/ e#/! '?$#D+& Q)&- "-)3$(+& I&0+_& "#P/? "1D3, 0!0   T!0 

 :(/Style    Windows XP  I&0+j+ .&8#,3)& 'VbV e#/! I01, Z8#,3)& -/A0  !0  )Defult 

blue l  Olive Green  - Silver (    /#TV+& 8#T,3)W&0Style  Windows classicA0    -T/

 e#/! I01, Z8#,3)&22 #S/(0 I&0+b+ "#P/  )    T$#,% Standard windows l Rose R-80 l 

Maple  R0&8D9 -    8:(( "0, Rainy Day (    "TND+& 8#T,3)#? "1D3T,L ^+#V+& Q,:3$(+& #(O

   W "#NDO 'VbV e#/!0R #,3)& 8              8T(_& *;A 82// "V 8$,_& E0#(+& 8C? H,;A 82// g0/ RO Apply 

 0OOk. 
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§ Setting<0&0&G: 9:  I&0+_& I,C)3 "#P/ g0/0 '>#>+& -#B?f? "1D33  !0  . 
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"

"R*JK."/F*OST%"U4CV%"'%""'%"(,FolderW"
"-;N( I,013+  F31(+& 4:$  L)Desktop (',3W& .&0:)+& X?3/: 

1 .         % 8SP3 i&8L RO  L I(,_& E0#(+& 8C? 82/+#?       8(_& 8#3)/ '(<#2+& ZM! I( '(<#New      &MTS+ -T,-N 0O 

 0O -;N( 8#,3)W& *;A 82// ',A8L '(<#% 8(_&Folder-,-N -;N( I013, U0$ . 

2 .                 8T(_& *;A 82// '(<#2+& ZM! I( '(<#% 8SP3 I(,_#? H,;A 82// -;N(+& "$& 8,J3+Rename    7-#TA` 0O 

 '(<#2+&  L 8,)_& Q?2+& 8(_& 0!0 ',($3. 

3 . / 0O 4$#(+& *;A :J=+#? ",-2+& -;N(+& "$& 4$(Backspaces 4,3#5(+& 'D0+ I( . 

4 .    01, #( '+#D  LI               0O 78:$(+& *;A :J=/ "V *+0_& '(;1+& F31/ I,3(;1 I( I013, -;N(+& "$& Space 

[8)O0 '(;1 I,? i&8L e83+ 4,3#5(+& 60+ I(. 

5 . A :J=/ E1B+& 0O RC,;1/` *+`  ?8A I( '?#31+& Q,0D3+ *;Alt + Shift4,3#5(+& 60+ I( . 

6 . i&8L RO  L 8$,_& E0#(+& 8C? I,382/ 82// -;N(+& "$& '?#31 I( K#S3/W& -B?. 
 

#;94H2+.=0 90 %RT+=  >0&! &D,$ Document   My: 
1 .  7ML#/ 435/My Document .&-/3$(+& 0& . 

2 . '2?#$+& .&0:)+& E5/ X?3/ 8(W& 8#3)/ 0& New  '(<#2+& I( File&   'SN *;A 7-0N0(+& 8(&0W& I( 0

 8(W& 8#,3)#? 7ML#/+& I( 8#$,+&Make new folder 
 

 F0*"I0 &)0  >0&! &D,$ #;94H:- 
1 . T+& 7ML#/ 435/My Computer.  

2 . H;)&-? I,013+& -,8/ RM+& G82+& 7ML#/ 435/. 

3 .  '2?#$+& .&0:)+& 881/. 

ü  F,8-3: I,013 F0;:(FolderG82+& Q)&- : C "$#? ) '$+,<;!10  A0 5 .( 

ü  I,013Folder G82+& Q)&- :D"$#? ) *H9;!$4D1  +;,80 C4*$( 
 

  *+,.I0 5D>0&H$ <0&D,$ #;94HTrees: - 
1 . ($, #( 0!0  $,<8+& -;N(+& I01/ Q(>3  3+&0 ',$#$_& I,C)3+& I#1(O -Dd? 78N>+& 8MN? :- 

ü My Documents.&-/3$(+& 0& . 

ü  0& F31(+& 4:$Desktop. 

ü 8%_& -D&'?;9+& G&. 

2.  $,<8+& -;N(+& 7ML#/ 435/)8MN+& ( '2?#$+& .&0:)+& "&-)3$#? e+M0 #!-,8/  3+& .&-;N(+& H;)&-? I01/0. 
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 &D,$10 #;94H1 <+O)3$:- 
1 .                '+#$8 8SP3 U0$ "$#? -;N( '?#31 -/A0 "$W& E5/?0 I#1(+& E5/? I,/V& .&-;N( I,013 I1(,W

0! '+#$8+& I&0/A I01,0 e+M I,?3 Error Renaming Folder/File   ',(T$3 7-#TAO  L #:) 

 U;( 0O -;N(. 

2 .         ':2/? O-?, -;N( RO "$& QBN I1(,W (.)         0! '+#$8+& I&0/A0 #:) '+#$8 8SP3 U0$ e+M -/A0

Rename.   

"X%(,T%"EHYFolder DeleteW"_"
 %&"'(: W ^,D? '?$#D+& I( -/3$(+& 0& -;N(+& '+&C& 0!  HB( Q(#B3+& I1(,  ! UMD;+ I,32,8: e+#/!:- 

v    <#S/ 8,\ UMD: H;,0D3 "3, ^,D? -/3$(+& 0& -;N(+& UMD 0!*+`     &MT! aT,?:3+ .#L0MTD(+& ';T$ 

',3W& .&0:)+& X?3/ UMD+&: 

 

1 .  '(<#% 8SP3 ^,D? I(,_& E0#(+& 8C? HLMD -,8/ RM+& -;N(+& *;A 82//. 

2 .  8(_& *;A 82// '(<#2+& ZM! I(DeleteUMD 0& . 

3 .  8SP3'+#$8UMD+& -,1d3 !  ) Conform Folder Delete     ZMT! I0(T=( UMTD -,1d3 '+#$8 

#(! I,8#,3)& e#/!0 .#L0MD(+& ';$ *+` H3#,03D( 'L#10 -;N(+& '+&C` -,83 e/d? -1d3( ./O Q! '+#$8+&: 

Yes"B/ 0O  .#L0MD(+& ';$ *+` H+0D,0 -;N(+& UMD, H,;A 82/+& -/A . 

No W 0O  ,;A 82/+& -/AUMD+& ',;(A  J;, H. 

 
 
 
 
 
 
 
 

 

**            'T(<#% 8TSP3 I(,_& E0#(+& 8C? H,;A 82/+& -/A e+M0 I,+#(3D& .#L0MD(+& ';$ Q)&- -/3$( 0O -;N( R_

  3_& R0D3 '9#): 

Restore                   HT/,C)3 I#T1( *T+` .#L0MD(+& ';$ I( -/3$(+& 0O -;N(+& g#N83$#? "02, H,;A 82/+& -/A 7-#B3$& 

 ;9_&. 

Delete                   8TSP3 HT,;A 82/+& -/A0 HA#N83$& I1(,W ^,D?  <#S/ UMD -;N(+& UMD, H,;A 82/+& -/A UMD 0O 

a?#$+&  L #(1 #=,O UMD -,1d3 '+#$8. 
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I,8#,3)& e#/! .#L0MD(+& ';$ Q)&- -/3$( 0O -;N( I( 8V1O X( Q(#B3;+:- 

1 .  Empty The Recycle Bin#1 UMD, H,;A 82/+& -/A .#L0MD(+& ';$ i8L&     ';T$ .#T,03D( 'TL

 <#S/ UMD .#L0MD(+&. 

2 . Restore All Item  I#T1( *+` .#L0MD(+& ';$ .#,03D( 'L#1 XN83$, H,;A 82/+& -/A Q1+& 7-#B3$& 

 ;9_& #S/,C)3. 

3 .                7ML#/ 8SP3 U0$ 8$,_#? I,382/ H,;A 82/+& -/A0 .#L0MD(+& ';$ Q)&- -/3$( 0O -;N( RO 43L I1(,W

 Q(>3 -;N(+& G<#9) @8B3,/ C)+& H3D#$(0 H/,C)3 I#1(0 "$&'K#>/]& k,8#30 UMD+& k,8#30 . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    )*+,-'( %&"'(:  ! UMD+& .&0:)0 .#L0MD(+& ';$ *+` H;,0D3 "3,_ ^,D? -/3$( 0O -;N( UMD 0!: 

1 . 8$,_& E0#(+&8C? H,;A 82/+#? e+M0 HLMD -,8/ RM+& -;N(+& Q;P/. 

2 .   #5(+& 60+ I(    *;A :J=/ 4,3Shift+Delete     UMD+& -,1d3 '+#$8 8SP3 ^,D?      8TSP3 #S,L0  <#S/+& 

        8:);+ 78#>O K&8(D '(bA X( FNB3 '(bA  R0D30Yes   0 No   ^,D Yes     0 UMTD+& MT5/, NO 

UMD+&  J;,. 
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